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CAU HOI ON TAP

Budi s&m nang sang. Nhitng canh budm nau trén bién dwoc nang chi€u vao hong ruc 1én

R6i mot ngdy muwa rao. Mua dang ddng bdn phia. Co quing nang xuyén xudng bién éng anh
dd mau

Nhirng canh budm ra khéi con mua, wdt dam, tham lai, khée nhe bdi hdi, nhu nguc do bac
néng dan cay xong thlra rong vé bj wét.
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Ho va tén: Nguyén Vin A

L&p: 6A

Truong: Trung hoc co so A

La hoc sinh gioi cua I&p. Dat
nhiéu thanh tich trong cac phong
trao thi dua cua trwong

"

Ho va tén: Nguyén Vin A

Lép: 6A

Trwong: Trung hoc co so A

La hoc sinh gioi cua |6p. Dat

nhiéu thanh tich trong cac

/ phong trao thi dua cla
trvong

Van ban chuwa chén anh
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Ban c6 nhan xét gi vé
2 treo'ng hop trén?
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Lam nhuv thé nao
dé chén anh?
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Muc tiéu
No1 dung bai hoc

1. Chen hinh anh vao van ban

2. Thay d6i kich thude hinh anh

3. Thay do1 b0 tri hinh anh trén
trang van ban




Ta1 sao phai
chen hinh anh
vao van ban?

Chén nhu thé
nao?




1. Chén hinh anh vao van ban

Muc dich chén hinh anh vao van
ban la lam cho nd1 dung van ban
tro nén truc quan sinh dong hon.

Giup viéc tiép nhan va tim hiéu
thOng tin tré nén dé dang hon




1. Chén hinh anh vao van ban

- C6 2 cach thwong dung dé cheén hinh anh:

+ Cach 1: Dung Iénh trén dai Iénh

* Bwoe 1: Dwa con tro soan thao vao vi tri can chen
hinh anh.

Page Layout References Mailings Review

Table Picture Clip Shapes SmartArt Chart Screenshot
- Art * -

Tables IMustrations

* Bwoc 2: Nhay Iénh treén dai lIénh
* Budc 3: Chon duong dan dén anh can chén
* Bwoc 4: Nhay nut




1. Chén hinh anh vao van ban

- C6 2 cach thwong dung dé cheén hinh anh:
+ Cach 2: Sao chép truc tiép tir mot anh nao do tir
nhiéu nguon khac nhau vao van ban.

* Ta c6 thé chén hinh anh vao viin ban biang cach
hinh anh va vao van ban

* Hinh anh cé thé sao chép, hay di chuyén téi bat

ky vi tri nao trong vin ban, biing cac 1énh ,




Ta c6 thé xda hinh anh ‘b'fmg cach:
+ B1: Chon hinh anh can xoa.
+ B2: Nhan phim Delete trén ban phim

Ta c6 thé vé thém doi tuong hinh anh bang cong cu
Shapes dé tang thém do hap dan cho van ban
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Pé thay doi kich
thudc hinh anh ta lam

nhu thé nao?




2. Thay d6i kich thudc hinh anh

-  Buoc 1: Nhay chuot 1én anh

- Budc 2: Pua con tro 1én mot trong 8 nut trén canh cua
anh, khi con chudt thanh dang muu1 tén thi keo tha chuot
dén khi co kich thudc nhu ¥ mudn




Pé hinh anh dep trén
van ban ta phai bo tri

nhu thé nao?




3. Thay d0i b6 tri hinh anh trén trang vin ban

- Budce 1: Nhay chuot Ién anh, nhay chon Format trén dai
lénh Picture Tools. T TE—
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- Budce 2: Thuce hién cac tuy chon trong dai 1énh Picture
Tool dé co su bo tri anh phu hgp vo1 van ban.




3. Thay ddi b6 tri hinh anh trén trang vin ban

Luuy:

Sau khi chon kiéu b tri em c6 thé di chuyén hinh
anh biang cach kéo tha chudt

- Pé chon dugc dnh nam duwdi viin ban ta dung
cong cu: Select Objects trong nhom Editing day
lIénh Home

33 Find ~
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3. Thay ddi b6 tri hinh anh trén trang vin ban

Néu c6 nhiéu anh cung chén 1én doi twong, ta muon
thay doi cac 16p anh d6 bang cach:
- Nhay phai chudt 1én anh can thay d6i 16p.
- Chon cong cu: ,
+ Send to Back: Pua anh xudng 16p dudi
+ Bring Font: Pua anh 1én 16p trén

@& Send to Back
ﬁ Send Backward
Eb send Behind Text




CAU HOI CUNG cO

Em hay néu muc dich chen hinh anh

vao van ban?

Tra 101
- Muc dich chen anh van ban la lam cho ndi dung van
ban trd nén truc quan sinh déng hon. Gilp viéc tiép
nhén va tim hiéu thong tin tré nén dé dang hon.



CAU HOI CUNG cO

Pé thay doi cach bo tri hinh anh trén trang

van ban ta thuc hién cac buédc nhu thé nao?

Tra 101
- Pé thay doi cach bo tri hinh anh ta thuc hién;
Budc 1: Nhay chuot I1én anh, nhay chon Format trén dai
1énh Picture Tools.
Budc 2: Thuc hién cac tuy chon trong dai 1énh Picture
Tools dé c6 su b6 tri anh phil hop véi vin ban.



CAU HOI CUNG cO

Hinh anh cé thé chén vao noi nao

trong van ban?

A. Bén phai van ban

B. Bén trai van ban

C. Bén dw¢i van ban

Bé’t ky vi tri nao trong van ban



CAU HOI CUNG cO

CoOng cu nao sau day cho anh nam

duwdi van ban?
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HUONG DAN VE NHA

- Hoc hét va hoc ky bai ly thuyét da hoc.

- Xem trwéc bai tiép theo.



